UARM Volunteer Agreement [Supplied November 2013]

< UARM

Managing Unilever’'s Information:
Past, Present and Future

Unidlever Archines and Recoros
Management Volunteer Agreement

Thisy agreement s designed to- ersunre that an understanding iy
reached between volunteery and. Unllever Archvives anod Recoros
Management (UARM) about the wnature of volunteering at
UARM.

Volunteery wivo- sign Hus agreement agree to- follow- He UARM
Volunteer Policy (ol volunteery will be gwen a copy of Huis

Nawme of volunteer:

Volunteer's role/ project:

Nowme of supervisor: Supervisor’s contoct details:

Howry

Volunteery howrsy wil be arranged too try and it botiv
volunteery and UARM. We ask volunteersy to- attend at the agreed
tumes or et UARM know as soon asy pousible (via their
supervisor) U Hwey cannot attend.
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Missing volunteer opportunities without notice may lead to-
fermination of iy agreement

Your volunteering wlll ordinarlly take place on [add day]
between [add time] and [add time], but we may agree otirer
howry Uf conwenient to- botiv yow and UARM.
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Supervision and training

UARM will seek to- offer appropriote support; supervision and
training for every volunteer, and help them benefit from their
experience by developing tHheir skillys UARM will provide
general induction traiming and fraining specific to- indinvidumal
projects. Volunteersy wiho feel Hhat their project wowld benefit
from them receiving additional training showld speak to- their
supervisor to- discunss Hls

o fidentiolit
Volunteer projecty will be carefully selected to- avoidl volunteery
encowntering sensifve information about Unilever. However,
all  nformation Hiat volunteery have access too while
volunteering should be considered confidential wnless adnised
otherwise.

Copyright
Ay port of Hus agreement; UARM asks volunteers to- assign
copyright of anytiving trey produce wirile volunteering to-
UARM to- allow the service to- uwse e work of volunteery witiv
conflolence.

Equal opportunities and diversity

Unilever doey not discriminate on  grownds of gender,
nationality, race, creed, dusablity, style or sexunality.*
Volunteers muwst respect Hus and must not make comuments or
remarks that coumld be considered offensine.

Healtr and safety

Unilever operates fo- striet healtiv and safety regulations;
volunteery ave therefore expected to- follow- the healtiv and
safety procedures and sife rudes wirviche will be covered un their
wdinetion. Volunteery ove also- asked to- report any wnsafe

! http://unilever.com/sustainable-living/ourpeople/diversity/index.aspx
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Please let yowr supervisor know f yow have an Uness or
Adsab ity wihich might affect yowr volunteering work and we

Expenses

Volunteery attending for ot least 6 howry v a day will be
entitled fo- a subsidised lunciv from tie Lever Houwse Restanront
wing the UARM hospifality vending card. Purcirhases can
wnclunde o dvrink plny o maiin meal, or a salad, or a samndwiciv
Unilever’s catering service provider stipulates tivat hospitality
cardsy may wnot be wsed foo purchase confectionery. Trovel
expenses will not ordinarily be met by UARM.

Right to- refuse
Volunteery are not obliged to- corry owt additional tasks that
ove not i thelr role description.

Ending yowr volunteering

Botr volunteery and UARM have tie right to- ferminate the
voluntary position at any tume witiv no- notice. However, UARM
will wmally seek to- gwe ot least two- weeks notice, unless tiere
W o emergency or the fermination Uy due to- musconoinct:

References

Volunteery will be gwen the contfoct defads of tie wost
appropriate persow to- provide a reference for them of requared
wihen moving on to furtiver education, paid work or otfiver
voluntary actuties:

If yow have understoodd what volunteering at UARM  bwolvesy
andl yow are happy to- begin, please sign one copy of tHls
agreement and refurn fo- your supervisor.
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| agree to- the conditionsy outlined above and Hrose detailed, un
the UARM Volunteer Policy. | confurm that | have received a
tosk/ project description and am prepored to- begun work on Huis
tosk/ project:

Signed (volunteer): Date:

Sygned (supervisor): Date:




